UBND PHUONG NGOQC HA CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC HOANG DIEU Déc 1ap — Tw do — Hanh phiic
S6: 40/KH-THHD Ngoc Ha, ngay 26 thang 8 nam 2026
KE HOACH

Truyén thong vé cong tic chuin bi va té chirc nim hoc méi 2026 - 2027

Can ctr Ké hoach truyén thong vé cong tac chuan bi va t6 chtrc naim hoc
mai 2026 - 2027 cua S& Giao duc va Pao tao Ha Noi;

Cin ctr chi dao cia UBND phuong Ngoc Ha va cac vin ban huéng dan cia
co quan quan ly gido duc;

Can ctt tinh hinh thyc té cua Truong Tiéu hoc Hoang Diéu;

Truong Tiéu hoc Hoang Diéu x4y dung ké hoach truyén thong vé cong tac
chuén bj va t6 chirc nam hoc méi 2026 - 2027 nhu sau:

I. MUC PiCH, YEU CAU

1. Muc dich

- Cung cip thong tin kip thoi, chinh xac, minh bach téi can bd, gido vién,
nhan vién, hoc sinh va cha me hoc sinh vé cong tac chuan bi, t6 chirc nim hoc
mai 2026 - 2027 cta nha trudng; tao sy dong thuan, tin tuéng va phdi hop tich
cuc.

- Chu dong dinh hudng thong tin, giai dap nhiig van dé cha me hoc sinh
quan tam; kip thoi phat hién, tiép nhan va xtr 1y cac van dé phat sinh trudc, trong
va sau ngay khai giang.

- Lan t6a hinh anh Trudng Tiéu hoc Hoang Diéu cha dong d6i méi, trach
nhiém, an toan, than thién, lay hoc sinh 1am trung tdm; gép phan xay dung nha
truong theo dinh hudng chit luong cao.

- Tao khi thé thi dua sdi ndi, tich cuc hudng t6i L& Khai giang ngay
05/9/2026 va trién khai hiéu qua nhiém vu nam hoc 2026 - 2027.

2. Yéu cau

- Bam sat chi dao cua Thanh phé, S& Gido duc va Bao tao, UBND phuong
Ngoc Ha va cac vin ban huéng din c6 lién quan; thong tin dung thim quyén,
ding su that, théng nhét va dé tiép nhan.

- Truyén thoéng co trong tam, theo timg giai doan; mdi ndi dung co nguoi
phu trach, san phém va thot gian thye hién cu thé.

- Két hop truyén thong truc tiép, website, mang xa hdi chinh thirc cua
truong, nhoém 16p, bang tin, man hinh/pa-n6/bang rén va cac hoat dong trai
nghiém, hoi nghi, hop cha me¢ hoc sinh.

- Khong dang tai thong tin chua duoc kiém ching; bao dam quyén riéng tu,
hinh anh va dir liéu ca nhan cua hoc sinh, gido vién, nhan vién.



II. PAC PIEM, TINH HINH NHA TRUONG

Nam hoc 2026 - 2027, Trudng Tiéu hoc Hoang Diéu to chirc day hoc véi
quy md 40 16p, khoang 1.350 hoc sinh; d6i ngii gdm 58 gido vién, 12 nhan vién
va 03 can bd quan 1y. Nha truong tiép tuc chi trong nang cao chét luong gido
duc, ting cudng Gmg dung cong nghé, ddi méi phuong phap, xay dung méi
truong hoc tp an toan, hanh phuc va timg budc khang dinh dinh hudng truong
chat luong cao.

DPoi tuong truyén thong da dang, $6 luong hoc sinh va cha me hoc sinh 16n,
vi vy thong tin phai ngin gon, thong nhat, c6 dau méi chiu trach nhiém.

Nha truong c¢6 nhiéu ndi dung can truyén thong ngay dau nam hoc: cong
tac chuan bj co s& vat chit; tuyén sinh va td chirc 16p; thoi khoa biéu, nén nép;
ban tra va an toan thuc phém; y té hoc duong; an ninh, an toan truong hoc; cac
khoan thu; hoat déng gido duc, cau lac bd va cac chuong trinh d6i méi.

Ul tién xay dung hinh 4anh Hoang Diéu la trudng hoc van minh, hién dai,
an toan, minh bach, c6 chét luong chuyén mon va co nhiéu hoat dong thiét thuc
cho hoc sinh.

III. CHU PE VA THONG PIEP TRUYEN THONG

Chu dé chung: “Péi mdi tw duy - Chuyén bién manh mé - Két qua thuc
chat”.

- Thong diép cua nha truong: “Hoang Diéu san sang cho nam hoc méi - An
toan, minh bach, doi mdi, hanh phuc va vi hoc sinh”.

- Tap trung truyén thong nhitng viéc nha truong da chuan bi, dang thuc
hién va két qua thyc té; han ché hinh thtrc, tranh thong tin chung chung.

IV. NOI DUNG TRUYEN THONG TRONG TAM

1. Sin sang co s& vat chat va méi trudng hoc tip

- Thong tin vé vé sinh, canh quan, phong hoc, phong chirc ning, thiét bi
day hoc, nudc sach, nha vé sinh, khu vyc ban tri va cac diéu kién bao dam an
toan.

- Truyén thong bang hinh anh trudc - sau, cic hang myc da hoan thanh va
nhirng viéc tiép tuc hoan thién.

2. Cong tac to chirc day hoc va xiy dung chit lwong gido duc

- Giéi thiéu dinh huéng nim hoc, d6i méi phuong phéap, tmg dung cong
nghé va cac hoat dong phat trién nang luc, phrflm chét hoc sinh.

- G161 thi€u cac hoat dong trai nghiém, cau lac b0, gido duc nghé thuat, thé
chat, k¥ nang sdng va gido duc cam xuc - xa hoi pht hop véi hoc sinh tiéu hoc.

3. Chuyén ddi so va ing dung cong nghé trong nha truong



- Tang cudng truyén thong vé quan trj sb, ho so dién tir, cdc nén tang phuc
vu day hoc va trao ddi thong tin.

- Khuyén khich san pham truyén thong s6 ngan gon: infographic, anh,
video ngin, tin bai.

4. Ban tri va an toan thuc phim

- Cong khai, minh bach quy trinh t6 chirc bita dn ban tra; phdi hop giam sat
nguén thuc phém, ché bién, chia suét va vé sinh an toan thuc phém.

- Théng tin nhitng bién phap giam sat, kiém tra thuc té va cac tng
dung/coéng nghé dugc trién khai theo chi dao cua cap trén.

5.Y té hoc dwong va chiim séc sirc khée hoc sinh

Truyén thong vé ho so stc khoe dién tir, cong tdc kham strc khoe, phong
chong dich bénh, v¢ sinh ¢4 nhan, dinh dudng va so cap ctru hoc duong.

6. Minh bach cac khoan thu, chdng lam thu

- Cong khai cac khoan thu theo dung quy dinh; giai thich ro ndi dung, can
ctir, muc thu va hinh thirc thyc hién khi c6 huéng dan chinh thtec.

- Thiét 1ap dau méi tiép nhan phan anh; tuyét ddi khong dé thong tin thiéu
chinh x4c lan truyén trong cong déng cha me hoc sinh.

7. L& Khai giang 05/9/2026

- Truyén thong vé cong tac chuan bi 18 khai giang trang trong, ngin gon, an
toan, vui tuoi, léy hoc sinh lam trung tam.

- G161 thiéu nhitng diém méi, tiét muc, hoat dong chao mung va cong tac
bdo dam an ninh, an toan, y té, giao thong.

8. Cong dan xanh - Céng dan toan cau, Ngwoi Ha Noi thanh lich, vin
minh

Trién khai cac hoat dong gido duc ¥ thirc bao vé mdi trudng, van hoa tmg
xu, k¥ nang, trach nhiém cong déng; lya chon hoat dong phu hop Ira tudi hoc
sinh.

9. Truyén thong xir ly tinh hu(")ng bat thuwong

Khi xdy ra mua bao, thién tai, dich bénh, su cd moi truong, mét an toan
hodc van dé anh huong dén hoc sinh: wu tién an toan; thong tin nhanh, chinh
xéc, théng nhat; chi nguoi dugce phan céng phat ngdn/cung cap thong tin.

V. HINH THUC VA SAN PHAM TRUYEN THONG

- Website/Cong thong tin dién tir va cac kénh truyén thong chinh thirc cua
nha truong: tin, bai, thong bao, hinh anh hoat dong.

- Mang xa hdi va nhom 16p: uu ti€n ndi dung ngfm, ro, ¢o6 hinh anh/video;
thong tin quan trong phai thong nhat véi van ban chinh thiec.



- Truyén thong truc quan: bang tin, pano, 4p phich, bang ron, khau hiéu tai
cong truong va cac khu vye phu hop.
- Truyén thong truc tiép: hop hoi dong, hop to chuyén mén, hop cha me
hoc sinh, sinh hoat du61 co, hoi nghi, toa dam.
- San pham sd: infographic, poster, album anh, video ngin, phong su ngin
vé cong tac chuan bi nim hoc.
- Truyén thong ndi bd: xay duyng nhém dau méi dé gido vién, nhan vién
nim dung thong tin trudce khi phd bién téi hoc sinh va cha me hoc sinh.

VI. TIEN PO THUC HIEN
Thoi gian | Trong tam San pham Pau moi ll:(l:;l
Tong ra soat diéu kién | Tin/album anh _ ‘ GV
26/8 - nam hoc; co so vat “Hoang Diéu san | BGH, Ban truyén NV’ @
31/8/2026 | chat, 16p hoc, ban trl, y | sang”; thong bao | thong ’
£ : A CM
té, an ninh, v€ sinh. cha me HS.
Cao diém truyen thong | Poster/infographi GV chu
01/9 - trudc khai giang; nén c/video ngan, PHT phu trach nhi¢m,
04/9/2026 | nep, lich hoc, an toan, | thong bao thong | truyén thong cac bo
giao thong, ban tra. nhat. phan
x . Tin, anh, video; \
05/9/2026 | L€ Khai giang 2026 - |y s 4ian khai | BGH, Ban tb chirc | | 02"
2027. ) truong
giang.
On dinh nén nép; Tin GV
06/9 - truyén thong két qua bai/anh/video; BGH, Ban truyén NV’
30/9/2026 | dau nam; cac hoat dong | ndi dung hdi-dap | thong !
. AR CMHS
gido duc, ban tra, y t€. | phu huynh.
Duy tri truyén thong v€ | Toi thiu cac
Han ket qua ndi bat, mod tin/bai/san pham ‘ Cac
théng hinh hay, an toan theo ke hoach Ban truyén thong t0/bo
g truong hoc, hoat dong | truyén thong phan
hoc sinh. thang.
Thién tai, dich bénh, su A . . BGH,
oA T Thong béo chinh A \ v N
Ay oo K c0, thong tin gay hiéu , 1A Hi¢u truédng/Ngudi | bd phan
Dot xuat \ S Sl thirc, phan hoi , A X
nham hoac van dé anh x X dugc uy quyén lién
\ . thong nhat.
hudng an toan. guan

VIL. PHAN CONG NHIEM VU

B¢ phan/ca nhan

Nhiém vu trong tam

Hi¢u trudng

Chi dao chung; chiu trach nhiém trudc cap trén vé
cong tac truyén thong; phé duyét ndi dung quan trong;
xur ly cac van dé phat sinh.




Pho Hiéu truong phu trach

Tham muu xay dung va diéu phoi ké hoach; theo doi
tién dg; kiém duyét ndi dung trude khi dang theo phan
cap; tong hop két qua.

Ban/nhém truyén thong

Xay dung lich truyén thong; chup anh, bién tap tin b?i,
infographic/video; luu trit sdn pham; theo doi phan hai.

Té truong chuyén mon/GV

Cung cap thong tin chinh xac vé hoat dong chuyén
mon; tuyén truyén théng nhét téi hoc sinh va cha me
hoc sinh; khong ty ¥ phat ngon nodi dung ngoai tham
quyén.

B phén ban tra

Cung cap thong tin vé to chtc bira dn, vé sinh, an toan
thuc pham quy trinh kiém tra, gidam sat theo quy dinh.

Nhaén vién y té

Truyén thong y té¢ hoc duong, phong dich, chim soc
stuc khoe, ho so strc khoe hoc sinh.

Vin phong/ké toan

Tham muu cong khai cac khoan thu, quy trinh tai
chinh; cung cap soO liéu chinh xac theo van ban duogc
phé duyét.

Tong phu trach/Poan - Doi
va GV

Trién khai truyén thong truc tiép téi hoc sinh qua sinh
hoat du6i co, hoat dong trai nghiém, giao duc k¥ nang,
van hoa img xu.

Bao v¢

Phoi hop truyén thong va thuc hién cic yéu cau vé an
ninh, trat ty, an toan cong trudng, giao thong.

Cha me hoc sinh

Phoi hop tiép nhan thong tin chinh thong; phan hoi qua
ding kénh; khong chia sé thong tin chua kiém chung.

VIIL. NGUYEN TAC QUAN LY THONG TIN VA XU LY PHAN ANH

- Thong tin phai c¢6 ngudn, ding ndi dung duoc cap co thaAm quyén ban
hanh; khong suy dién ho#ic dua thong tin chua duoc x4c nhan.

- Pbi voi van dé nhay cam li€n quan hoc sinh, gido vién, nhan vién, tai

chinh, an toan thuc phém, y té hodc su cd: bao cdo ngay Ban Gidm hi¢u; khong
tu y dang tai, binh luan hoac tra 161 bao chi/mang xa hoi.

- Phan anh ctia cha me hoc sinh dugc tiép nhan, phan loai, chuyén ding bo
phan va phan hoi trong thdi gian phi hop; trudng hop vuot tham quyén phai bao
c40 cap trén.

- Khi ¢6 su ¢b anh huong dén an toan hoc sinh, nguyén tdc wu tién 1a bao
dam an toan, théng nhat dau mbi thong tin, cap nhat kip thoi va tranh gay hoang
mang.

IX. KINH PHI

- Kinh phi thyc hién dugc b tri tir ngudn kinh phi hoat dong cua nha
truong va cac ngudn hop phap khac theo quy dinh; bao dam tiét kiém, thiét thuc,
hiéu qua, uu tién tin dung cac nén tang va nguon luc sén co.

X. KIEM TRA, PANH GIA VA CHE PO BAO CAO



- Ban Giam hiéu kiém tra tién do truyén thong theo tuan trong giai doan
cao diém trudc khai giang va theo thang trong nam hoc.

- Ban truyén thong 1ap hd so luu san pham: tin bai, anh, video, poster,
thong bao, phan hdi va minh chimg hoat dong.

- Binh ky téng hop két qua, ndi dung ndi bat, vin dé phat sinh va kién nghi;
bao cao Hiéu truong dé bao cao UBND phudng/co quan quan 1y khi c6 yéu cau.

- Két qua thuc hién 1a mot trong nhiing can cir danh gia mirc do hoan thanh
nhiém vu cua cac bd phan, ca nhan dugc phan cong.

XI. TO CHUC THUC HIEN

Céc to chuyén mon, bd phan va ca nhan dugc phan céng nghiém tuc trién khai
ké hoach; chu dong phéi hop, cung cip thong tin va minh chimg dung thoi gian.
Trong qua trinh thyc hién, néu c6 kho khin, vuong mic hodc tinh huéng phat sinh,
kip thoi bdo cdo Ban Gidm hiéu dé chi dao, xir Iy va théng nhét thong tin.

Ké hoach nay duoc phé bién dén toan thé can bo, gido vién, nhan vién va
cac bo phan lién quan dé thyc hién. Trong qu4 trinh trién khai, nha truong co thé
diéu chinh tién d6, hinh thtrc va san pham truyén thong cho phu hop véi chi dao
ctia cap trén va tinh hinh thuc té.

Noi nhén: HIEU TRUONG
- Phong VHXH phuong Ngoc Ha;
- Ban (:Jiém hiéu;

- Cac t6 chuyén mon;

- Luu: VT.
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